MANUAL UNDER RIGHT TO INFORMATION ACT, 2005[ Central Act No.22/2005] 
CHAPTER‐1 
Section 4(1) (b) (i) 
PATICULARS OF ORGANISATION FUNCTIONS AND DUTIES 
ORGANISATION CHART OF 
OFFICE OF THE LABOUR INSPECTOR, CHALLAKERE, CHITRADURGA DIST. 
	Office of the Labour Inspector

                                                     Challakere Circle, Chitradurga Dist.

	1) Labour Inspector-1 

	2) Literate Attander-1 

	


THE MAIN FUNCTIONS OF THE OFFICE ARE TO: 
A)  Enforce various Central and State Labour Laws and Rules there under; 

B) Enforcement of minimum wages to scheduled establishments under the Minimum Wages Act, 1948 covering the workers in organized and unorganized sectors; 

C) Ensure payment of equal remuneration to men and women workers for same or similar nature of work; 

D) Implement State Action Plan on elimination of employment of child labour and their rehabilitation by enrolling them to Special Residential Schools, etc; 

E) Implement National Child Labour Projects of the Government of India for elimination and rehabilitation of child labour.
F) Function as Registration Office of the Shops and Commercial Establishments Under Karnataka Shops and Commercial Establishments Act, 1961.
g) Fuction as Registration Ofiice of the Beneficiaries of Building and other Construction workers under Building and other Construction workers welfare act 1996.

 CHAPTER‐2 
Section 4(1) (b) (ii) 
POWERS AND DUTIES OF OFFICERS AND EMPLOYEES 
Powers and Duties of Labour Inspectors: 
They are ground level enforcing machinery of the dept. and they are exercising such powers and performing such duties as laid down under various labour laws for enforcement of    those laws. 

i) They are exercising powers and performing duties in a manner as laid down under 

the Karnataka Shops and Commercial Establishments Act, 1961 for registration 

and renewal of shops and commercial establishments. 

ii) The Payment Wages Act, 1936. 

iii) The Minimum Wages Act, 1948. 

iv) The Equal Remuneration Act, 1976. 

v) The Maternity Benefit Act, 1961. 

vi) The Child Labour (Prohibition and Regulation) Act, 1986. 

vii) The Karnataka Labour Welfare Fund Act, 1965. 

viii) The Motor Transport Workers Act, 1961. 

ix) The Beedi and Cigar Workers (Conditions of employment) Act, 1966. 

x) The Contract Labour (Regulation and Abolition) Act, 1970. 

xi) The Trade Unions Act, 1926. and
xii) Function as the cess collectors under Building and other Construction Workers’ welfare Cess Act,1996.
xiii) Fuction as Registration Ofiicer of the  Beneficiaries of Building and other Construction workers under Building and other Construction workers welfare act 1996

OFFICE EMPLOYEES 
1) Literate Attander
Carries files from section to section, maintain cleanliness in the office, stitching of closed files etc. 

CHAPTER‐3 
Section 4(1) (b) (iii) 
PROCEDURE FOLLOWED IN THE DECISION MAKING PROCESS INCLUDING CHANNELS OF SUPERVISION AND ACCOUNTABILITY. 
Labour Inspector
A Labour Inspector receives the tappals and maintains the files as per the Handbook of office procedure. He attends the letters either by putting up an existing file or by opening a new file. He has to examine the cases in light of the relevant rules and disposable at his level as soon as possible. And wherever found nesseary forward the files to  the Higher Officers. 
CHAPTER‐4 
Section 4(1) (b) (iv) 
THE NORMS SET FOR THE DISCHARGE OF FUNCTIONS. 
1) The Department of Labour is a regulatory department regulating various labour laws and exercising quasi‐judicial functions for disposing off cases under various labour legislations. Therefore, all level officers in the department will have to work according to the statutory norms prescribed under various labour legislations. 

2) Various levels of officers of the department will have to dispose off the cases in accordance with the target prescribed by the Labour Commissioner.  
                                                                               CHAPTER‐5 
Section 4(1) (b) (v) 
RULES, REGULATIONS, INSTRUCTIONS, MANUALS AND RECORDS HELD OR UNDER CONTROL OR USED BY EMPLOYEES FOR DISCHARGING FUNCTIONS. 
The department of Labour functions according to the Service Manual, Financial Code and relevant Government Orders, Notifications etc. Apart from these rules and regulations that are being administrated by the Labour Inspector and also functioning the following various Labour laws. 

Labour Inspector:‐Labour Inspectors are Registering and Renewal authority under the Shops and Commercial Establishment Act, 1961 and Karnataka rules 1963 and Registering and renewal authority for Beneficiaries of Building and other Construction workers under Building and other Construction workers welfare act 1996 and Karnataka rule 2006  in respect of their circles and they have been notified inspectors under the following various labour laws. 

i) Minimum Wages Act, 1948. 

ii) Payment of Wages Act, 1936. 

iii) The Equal Remuneration Act, 1976. 

iv) The Karnataka Labour Welfare Fund Act, 1965. 

v) The Motor Transport Workers Act, 1961. 

vi) The Beedi and Cigar Workers (Conditions of employment) Act, 1966. 

vii) The Contract Labour (Regulation and Abolition) Act, 1970. 

viii) Karnataka Shops and Commercial Establishments Act, 1961.  
                                                                         CHAPTER‐6 
Section 4(1) (b) (vi) 
A STATEMENT OF CATEGORIES OF DOCUMENTS THAT ARE HELD OR UNDER CONTROL. 
Labour Inspectors:‐All registers and files pertaining to their offices including the register of prosecution, statistics and inspection besides maintain 'B' register. 
CHAPTER‐7 
Section 4(1) (b) (vii) 
THE PARTICULARS OF ANY ARRANGEMENT THAT EXISTS FOR 
No specific arrangement in this office. 

CHAPTER‐8 
Section 4(1) (b) (viii) 
STATEMENT OF BOARDS, COUNCILS, COMMITTEES AND OTHER BODIES CONSISTING OF TWO OR MORE PERSONS CONSTITUTED AS PART OR FOR THE PURPOSE OF ADVICE, AND AS TO WHETHER MEETINGS OF THOSE BOARDS, COUNCILS, COMMITTEES AND OTHER BODIES ARE OPEN TO THE PUBLIC, OR THE MINUTES OF SUCH MEETINGS ARE ACCESSIBLE FOR PUBLIC. 
                          The above subjects are not applicable to this office.  
                                                                         CHAPTER‐9 
Section 4(1) (b) (ix) 
A DIRECTORY OF OFFICERS AND EMPLOYEES 
	Officers Particulars 

	Sl. No
	Name of the Officers
	Telephone Numbers

	
	
	Office
	Residence 
	Mobile

	1


	Smt.T Kusuma
Labour Inspector,


	08915-250014
	-
	9108350589

	2
	Shri.G. Shravan
Literate Attender, 
	08915-250014
	-
	9663355920


CHAPTER‐10 
Section 4(1) (b) (x) 
THE MONTHLY REMUNERATION RECEIVED BY EACH OF ITS OFFICERS AND EMPLOYEES, INCLUDING THE SYSTEM OF COMPENSATION AS PROVIDED IN REGULATIONS(31‐12‐2017) 
	Sl. No 
	Name of the Officers and Staff 
	Designation 
	Gross salary 

	1


	Smt.T Kusuma
Labour Inspector,


	Labour  Inspector  
	Rs.86,440-00

	2


	Shri.G. Shravan
Literate Attender, 
	Literate Attender, 
	Rs.38,681-.00


CHAPTER-11 
Section 4(1) (b) (xi) 
THE BUDGET ALLOCATED TO EACH AGENCY, INDICATING THE PARTICULARS OF ALL PLANS, PROPOSED EXPENDITURES AND REPORT

ON DISBURSEMENTS MADE. 
1) Distribution of budget and expenses for the year 2023-24. 

	Sl. No 
	Head of Account 
	Head of Account 
	Distribution of budget 
	Budget spent as on 31st March 2023 

	01 
	Non-Plan 

Head of Account 

2230-01-101-0-01 
	General Expenses 051 
	          Nil
	          Nil

	02 
	Non-Plan 

Head of Account 

2230-01-101-0-01 
	Building Expenses 071 
	Rs.23,007/-
	Rs.

	03 
	Non-Plan 

Head of Account 

2230-01-101-0-01 
	Travelling Expenses 041 
	Nil
	Nil

	04 
	Non‐Plan 

Head of Account 

2230-01-101-0-01 
	Transport Expenses 195
	Nil
	Nil


                                                                  CHAPTER-12 
Section 4(1) (b) (xii) 
THE MANNER OF EXECUTION OF SUBSIDY PROGRAMMES, INCLUDING THE AMOUNTS ALLOCATED AND THE DETAILS OF BENEFICIARIES OF SUCH PROGRAMMES 
There are no subsidy programs. 

CHAPTER-13 
Section 4(1) (b) (xiii) 
PARTICULARS OF RECIPIENTS OF CONCESSIONS, PERMITS OR AUTHORIZATION GRANTED 
------NIL-----

CHAPTER-14 
Section 4(1) (b) (xiv) 
DETAILS IN RESPECT OF THE INFORMATION AVAILABLE TO OR HELD, REDUCED IN AN ELECTRONIC FORM 
Subject to related information not available. 
CHAPTER-15 
Section 4(1) (b) (xv) 
PARTICULARS OF FACILITIES AVAILABLE TO CITIZENS FOR OBTAINING INFORMATION, INCLUDING THE WORKING HOURS OF A LIBRARY OR READING ROOM, IF MAINTAINED FOR PUBLIC USE. 
1) All the information is feed in the website of this department and citizen may contact the Public Information Officers of the Department and obtain information. 

2) This office does not have any library for the use of the public. However, it has a library for departmental use. 

CHAPTER-16 
Section 4(1) (b) (xvi) 
LIST OF PUBLIC INFORMATION OFFICERS 
	Sl. No 
	Name of the Department 
	Public Information Officer under section 5(1) of the Right to Information Act, 2005 
	Assistant Public Information Officer under section 5(2) of the Right to Information Act, 2005 
	Appellate Authority under section 19(1) of the Right to Information Act, 2005 

	1 
	Labour Department 
	Labour Officer,
Chitradurga.
	Asst. Labour Commissioner, Ballary Division, Davanagere.
	Deputy Labour Commissioner Gulbarga

Region, Gulbarga. 


CHAPTER-17 
Section 4(1) (b) (xvii) 
SUCH OTHER INFORMATION AS MAY BE PRESCRIBED 
Such other information as may be prescribed, will be published and updated every year. 

